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Classroom Operations

Classroom Operations handles all grades, rosters, attendance, and change of status requests (late adds, withdrawals).  Please contact classroom operations for the following:

· Student missing from the grade roster

· Submit manual grades

· Inquiry to late adds or withdrawn students

· Grade changes

Classroom operations can be reached at wiu.onlineclassops@phoenix.edu
Faculty Scheduling

The faculty schedulers are assigned by course.  Should you have any questions please contact the scheduler that corresponds to the class to which your question applies:

	Scheduler (800 822 1319)
	Course

	Jenn Cupples – ext. 72895; 

jacupple@email.wintu.edu

	Critical Thinking – CRT201, IT101, PHI101
Humanities – HUM127, HUM201
Cultural Diversity – ETH123, INS301

	Katie Caufield – ext. 72817;

Kmcaufie03@email.wintu.edu
	Communication – COM110, COM112, COM210, LIT205

	Brittany Lindvall – ext. 72419;

bmlindva@email.wintu.edu

	Science – SCI244, SCI270
Math – MAT105, MAT106, MAT107

Business - MGT337, MGT340, MGT352, FIN317, HRM335, ACC310, ECO301, INB300

	Michael Cromie

mjcromie@email.wintu.edu
	CJ, HC, and IT courses (except IT101)




Faculty Payroll

Beginning on page 2 is the payroll schedule along with other faculty benefit information.  Please print the pay schedule and keep it handy as most of your payroll questions will be answered in this document.  Should you have questions that this document cannot answer or you need to change any tax forms, change your address, or update any information, please contact Rob Jennings at rmjennin@email.wintu.edu  
Faculty Recruiting

If you would like to recommend someone to join the faculty, please send their resume or contact information to Kimber Burrell at kimberly.burrell@apollogrp.edu or you can direct them to our website at www.axiacollegeonline.com and have them complete an interest form.  Once they submit the form, a faculty recruiter will contact them within 24-48 hours.
2005 COMPREHENSIVE FACULTY PAYROLL AND BENEFIT SCHEDULE

Faculty Payroll Dates 

Faculty pay dates are the 10th and 25th of each month.  If the date falls on a weekend or holiday the pay date is the last weekday before the 10th, 25th, or holiday.  Please note that your first paycheck from Axia College will be mailed to you regardless if you enrolled in our direct deposit program.
The payroll cut-off date is approximately seven working days before the pay date. Faculty attendance for week one must be posted and recorded on or before the cut-off date in order to prompt the first payment (2/3 of total payment). Final grades must be recorded on or before the cut-off date in order to prompt the final payment (1/3 of total payment).  Inappropriate grade submittal can cause a delay in payment.  Please be sure to save a copy of the grade submittal confirmation email you receive after submitting grades.  If you do not receive a confirmation, please contact wiu.onlineclassroom@phoenix.edu.
	PAY DATE
	CUT-OFF DATE



	Monday, 01/10/05
	Friday, 12/31/04

	Tuesday, 01/25/05
	Saturday, 01/15/05

	Thursday, 02/10/05
	Monday, 01/31/05

	Friday, 02/25/05
	Tuesday, 02/15/05

	Thursday, 03/10/05
	Monday, 02/28/05

	Thursday, 03/24/05
	Tuesday, 03/15/05

	Friday, 04/08/05
	Thursday, 03/31/05

	Monday, 04/25/05
	Friday, 04/15/05

	 Tuesday, 05/10/05
	Saturday, 04/30/05

	  Wednesday, 05/25/05
	Sunday, 05/15/05

	Friday, 06/10/05
	Tuesday, 05/31/05

	 Friday, 06/24/05
	Wednesday, 06/15/05

	Friday, 07/08/05
	Thursday, 06/30/05

	Monday, 07/25/05
	Friday, 07/15/05

	Wednesday, 08/10/05
	Sunday, 07/31/05

	Thursday, 08/25/05
	Monday, 08/15/05

	 Friday, 09/09/05
	Wednesday, 08/31/05

	Friday, 09/23/05
	Thursday, 09/15/05

	Monday, 10/10/05
	Friday, 09/30/05

	Tuesday, 10/25/05
	Saturday, 10/15/05

	Thursday, 11/10/05
	Monday, 10/31/05

	Wednesday, 11/23/05
	Tuesday, 11/15/05

	Friday, 12/09/05
	Wednesday, 11/30/05

	Thursday, 12/22/05
	Thursday, 12/15/05


Faculty Pay Levels
There are two payment schedules for faculty members, Level I and Level II.  Faculty members who are new to Apollo Group, Inc. [parent company of Axia College of Western International University (WIU) and University of Phoenix (UOPhx)] are designated as Level I faculty.  After three years of continuous teaching service at any WIU or UOPhx campus, faculty members will be designated as Level II faculty on the anniversary date of the day the first course began.  Continuous teaching service is considered 3 consecutive years of teaching at least one class per year.  Faculty members who have not taught a class within 12 consecutive months (one year) will have an inactive faculty payroll file and will need to be rehired as a faculty member.  The faculty member’s three-year anniversary date may be extended according to the length of time the faculty member has not taught for WIU or UOPhx.

Course payments respective to each pay level broken out by week:
	WEEK #


	LEVEL I
	LEVEL II

	1
	137.22
	162.40

	2
	274.44
	324.80

	3
	411.66
	487.20

	4
	548.88
	649.60

	5
	686.10
	812.00

	6
	823.32
	974.40

	7
	960.54
	1136.80

	8
	1097.76
	1299.20

	9
	1235.00
	1462.00


Non-Class Event Payments

Any approved and compensated leadership services that faculty provide Axia College are known as Non-Class Event (NCE) Payments. There are a limited number of leadership opportunities available to faculty within Axia College.  Please contact wiuclassroom@email.wintu.edu for more information and the availability of these opportunities.

Faculty Benefits

We have several opportunities to take advantage of the benefits that are available to our part-time faculty:

Faculty Tuition Discounts:  Faculty members and/or their spouses are eligible to attend WIU or UOPhx courses at a discounted rate.  Faculty members are eligible for tuition discount upon completion of teaching their fifth course (at any campus).  

401 K Retirement Savings fund:  Faculty members are eligible for the 401K Retirement Savings fund 60 days following the start date of their first class for the next enrollment period.  Enrollment periods are offered on a quarterly basis.  The 401K Retirement Savings fund is a pre-tax dollar option for faculty members.  Apollo Group, Inc. does not offer matching contribution benefits.

Stock Purchase Plan:  Faculty members are eligible for the Stock Purchase Plan on their one-year anniversary from the start date of their first class.
Payroll Information Questions
Questions regarding payroll information specific to Axia College should be directed to Rob Jennings at rmjennin@email.wintu.edu.  Questions regarding benefit information specific to Axia College should be directed to Apollo Group, Inc. Human Resources department at 480-966-5394.

