Axia College of WIU Faculty Requirements
Dear Faculty Candidates, 

Note that if you accept a teaching contract, you are agreeing to meet the requirements detailed below, as well as included in the attached Axia Contract for Faculty, and follow these preferred practices.  Failure to meet these instruction requirements may lead to you not being offered further Online courses. 
 

Axia College of Western International University Online Facilitation Requirements:

1.            Post to the Course-Materials newsgroup any necessary instructional materials by Sunday before the course begins. If the newsgroups are unavailable at that time, post these materials within 24 hours of their becoming available. For each subsequent class week, post to the Course-Materials newsgroup any necessary instructional materials by Sunday before the respective week begins. 

2.             Post all course materials in the text of Outlook Express messages.  (Additional versions posted as attachments are acceptable.)

3.             Post a welcome note to each individual student newsgroup by Sunday before the course begins.



4.             Post newsgroup messages that are clear, error-free, and well formatted.  All written communication from the faculty member should reflect the highest degree of professionalism.

5.             Demonstrate respect for students and expect the same from students, creating a professional and academic atmosphere in the classroom.

6.             Uphold all Academic Honesty standards outlined in the Axia College of Western International University syllabus.

7.             Uphold requirements that all student course assignments are to be posted in course newsgroups rather than sent through personal email.

8.             Post substantive discussion responses to the Main classroom newsgroup four of seven days during each “Read and Discuss” week in order to maintain a dynamic and interactive discussion of the week's learning objectives.  These discussion messages are comprised of messages posted in addition to prepared course materials.  

9.         Be visible and interactive in the Main class newsgroup and the individual student newsgroups, as required by Item 8, and not be absent from the Main newsgroup more than two days consecutively during read and discuss weeks.

10.         If an emergency arises and an absence during office hours is necessary, notify Academic Affairs at wiuclassroom@email.wintu.edu immediately.

11.         Student questions submitted during prescribed office hours must be responded to that same day during the office hours.  Questions submitted outside of prescribed office hours must be responded to during the next office hour’s time frame.

12.         If a student has not submitted an assignment, post a reminder in the individual student newsgroup and copy the student's inbox.



13.        Provide feedback for Checkpoint Assignments to each student’s individual newsgroup (ING) during the next office hours after the assignment due date.  Feedback on Checkpoint Assignments submitted after office hours for the given due date, must be provided during the next office hour's time frame.  Feedback for Written Assignments must be submitted to each student’s individual newsgroup (ING) within seven days of the assignment due date.  Please see the syllabus for which assignments fall into each of these two categories.

14.         Provide feedback that includes specific commentary and a grade or score on all assignments. This feedback should include comments on strengths as well as areas for improvement for all assignments.  

15.         Submit final grades to Axia College of Western International University within seven days of the end of the course via your Faculty Web page. Confirm that your grades are correct prior to submission to eliminate the need for grade changes.

16.         Use course newsgroups consistently, as they were designed, in order to minimize confusion in the Axia College of Western International University classroom. 

17.         Practice good formatting and message presentation techniques in order to ensure that your messages are as reader-friendly as possible and to set a good example for students. 

18.         Implement message threading in the Main newsgroup to organize class discussion.

