OFFICIAL GRADE / ATTENDANCE CHANGES

Local Campus: Print, complete, and turn in form to campus. Axia or Online Campus: Complete form and email as attachment to Classroom.Operations@phoenix.edu.

Note: Submittal of a grade and/or attendance change request is subject to DAA approval

 STUDENT/COURSE INFORMATION      (All fields required)                                                   


Campus:
Axia          

Group:
AAEV05YTG4

Student’s Name:
Tonya Gray          
       Student’s IRN:
Cannot Access Class Roster - getting a 404 error when I click that link

Course Prefix and #:
IT 105          
  Start Date:
2/05/2007
    End Date:
4/09/2007          

GRADE CHANGE               (All fields required for grade changes)
                                                                                                           

Initial Grade:
B-          
    Grade Changed To:
A-          
   Date Work Received:
3/26/2007

Reason for Grade Change:
Excel data error in gradebook.          

          

Susan Ferebee          

Susan Ferebee          
5/07/2007          

Instructor's Name (please print)

Instructor's Signature / Date

ATTENDANCE CHANGE For Campus Use Only: (All fields required for attendance changes)                                                                                                 

Attendance Date or Dates To Be Changed
          

Attendance Changed From:
          
To:
          

Please provide attendance rosters/attendance summary

Reason for Attendance Change:
          

          

APPROVAL SIGNATURES                          (All fields required)
                                                                            

          

          
          

Quality Checked (Print Name)

QC Signature / Date

          

          
          

DAA/ DOO   (Print Name)

DAA/DOO Signature / Date

The DOF must approve any grade change that involves a W or WF

          

          
          

DOF  (Print Name)

DOF Signature / Date

Campus Comment:_______________________________________________________________

